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Getting
Started

You should receive a
welcome email from
TutorCruncher on
behalf of Core+ Tuition.

Hello Example,
Welcome to Demo Branch.

Please set your password and confirm our terms and conditions.

Click on the link to
Set Password and
log in. This link will expire after three days.

) Set Password

In future to login visit secure.tutorcruncher.com/core-tuitionflogin.

You then should automatically be taken to your Dashboard, which will
look like this.

Example Client

Contact Profile
&3 emma_j_4@hotmail.com Irrvoice Balange: £0.00
Fuailable Balance: £0.00

Payment Details

@ Dashboard

C

a Ky Students

B Calendar

Mo payment methods seved
& Lesson Reports

B Aded new card

& Documents

8 Billing

: . .
$ Lesson Recordings Upcoming Lessons Unpaid Invoices & Credit Requests

yutstanding payment requests, great!
I:I TutarCruncher Video i ] eIt Fediie il

View all Invoices B Credit Requests



Your profile

Example Client

E

Click on

Contact

E4

Edit.

First Mame
Ann
Photo

wtos/31thibde-T4ee-

10 Clear

Currently: core-tuiti
4754-9f74-d 76l

Change: | Choose file | No file chosen

Address, Contact Details & More » Cic

Street Address

Zipcode/Postcode

Timezone

Londom

If blank defaults to the Branch's timezone

Click on Extra
Fields to update
all of your
details..

> ST

Last Name *

Example

Email Status *

Pending -

to log in and to

. More info,

pondence from y

k to view more oplions

4
Town Country
Mobile Telephone

Extra Fields - There are some fields here which require your attention,

Date of birth Gender

‘What subject/s are you looking for? ‘What year group is the student? *

What level is the student currently working at? Where did you hear about Core= Tuition?

Google search x v

Any other information regarding the student that would be helpful when we are trying to support you,

B I H =i &80 =@ @

Scroll to the bottom and press Submit.

You then need to
complete all of
your personal
details at the top.

Don't forget to
upload a photo of
yourself that you
are happy to be
shared with clients
and on social
media.

What type of tuition are you looking for?

Group sessions in person X v

Exam board

Common Entrance Exams, GCSE or A-Level

tuition OMLY.

If other, please specify



Adding students

=+ Create Mew Student

CORE
TUITIDI:: Students

& My Students

From My Students in the menu,
click on Create New Student. & Calendar

£ Lesson Reports
&= Documents

(31 Billing

L\ Lesson Recordings

CJ TutorCruncher Video

The form should pull through
the address from your own
profile but you can edit here

Add Student

Title First Namne Last Hame *

oo Bk if necessary then go through
Choose file | Mo file chasen .
the rest of the fields.
Address & Contact Details -
s You can also add a picture of
) the student here if you wish.

Zipeode/Postoode Town Country

OX11 148 Banbury United Kingdom (GB) X - .

_— . — Please ensure all fields are
i B complete including the Extra

If blank defaults to the Branch’s timezone.

Fields section.

Don't forget to click Submit to save your updates.

Note: If you input an email address for the student it will create their

own login where they can access their own profile and lessons for
themselves.




Lessons

Once you have been allocated a session and you have agreed to it, a job
will be created and lessons added. These lessons will then appear in your

calendar.

Calendar

Man 28/08 Tue 29/08 Wed 30/08

16:00 Lample
16:00 B phe

16:00 Eaample

You can then click on
the lesson to see the
lesson details
including time, venue,
online link etc.

September 2023
Thu 31/08 Fri 01/09

13 14

& 21

® Lesson: Example EEEED

Job: Example

Month | Week Day Lt

Sat 02/09 Sun 03/09

Example

Hover
Job: Example over t h e
Tutors: Emma Harper sess | on
Students: A. Example and Cl|Ck
Location: Online

on more

Close

More Details

4 details.
16:00 Example

=
23]
Planned

16:00 - 16:50
Monday 4 September

More details &
Location: Online
Integration: TutorCruncher Video



Paying

Before the start of each term you will receive a Credit Request for the
upcoming term via email.

Hi Emma,

You received a new charge for £256.67

It's easy to pay, just click on the link below.

Below is a breakdown of your charges:

« 04/09/2023, 16:00 -
» 110972023, 16.00 -
18092023, 16:00 -
25/0992023, 16:00 -
o 0211062023, 16:00 -
» 09102023, 16:00 -
» 1602023, 16:00 -

16:50 -
16:50 -
16:50 -
16:50 -
16:50 -
16:50 -
16:50 -

Example for A, - £36.67
Example for A, - £36 67
Example for A. - £36.67
Example for A. - £36.67
Example for A. - £36.67
Example for A. - £36.67
Example for A. - £36.67

You can log in to download a full breakdown of your charges by clicking this

link

Do not hesitate to get in touch if you have any questions; use PFI-20 as the

reference

To make this process
easier you can add a

payment card on your

profile page and the
payment will be taken & Calendar

automatically.

@ Dashboard

& My Students

2 Lesson Reports
& Documents

=2 Billing

You will be able to pay
directly from the email.

Emma Harper

Contact

B3 coreplustuitionuk@gmail.com
& A, Line Rd, Banbury, OX11 1AB

Payment Details

Mo payment methods saved

B Add new card




Other Functions

Within the menu you will also find;

&3 Dashboard e Lesson reports - where you will
find any reports that your tutor
has written after a session
= My Students
e Documents - where you be able
Calendar to upload any documents for the
tutor to see or the tutor can

T e Reports upload documents for you

o Billing - where you will be able
& Documents to find all credit requests and
invoices

(@] Billing
S Lesson Recordings

L] TutorCruncher Video



